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MWHUCTEPCTBO KYJbTYPbl POCCUACKON ®EQEPALIUN
NMPUKA3
OT 8 OKTABPA 2012 TOOA N 1077

Ob YTBEPXXOEHUU NOPAOKA YYETA NOKYMEHTOB, BXOAALINX B COCTAB BUBJIMOTEYHOIO ®OHAOA

(c nameHeHusMmn Ha 2 deBpans 2017 roga)

UHdopmaumsa 06 nameHsoWwmnx goKyMeHTax

,D,OKyMeHT C UBMEeHEHNAMN, BHECEHHbIMU:

npukasom MwuHkynsTypbl Poccun ot 2 dheBpansa 2017 roga N 115 (OdwmumanbHbIi MHTEpPHET-NopTan npaBoBON
MHopmaumm www.pravo.gov.ru, 03.03.2017, N 0001201703030020).

Bo ucnonHeHne nyHkTa 6 ctatbu 12 denepanbHoro 3akoHa ot 29.12.94 N 78-03 "O 6ubnuorevHom aene" (CobpaHue
3akoHogatenbcTBa Poccuiickon depepaumu, 1995, N 1, c1.2, 2004, N 35, ¢1.3607, 2007, N 27, c1.3213, 2008, N 30 (4.2), 3616,
N 44, c1.4989, 2009, N 23, 2774, N 52 (1 4.), cT.6446)

npukasbIBato:
1. YTBepauTb MNopsaok ydeTa JOKYMEHTOB, BXOASALLMX B cOCTaB GubnmoteyHoro oHaa (DpunoxeHue).

2. KoHTpomb 3a UCMOSIHEHMEM HaCTOSILLEro Npukasa BO3MOXWTb Ha cTaTc-cekpeTaps - 3amectutenss MnHucTpa KyneTypbl
Poccuickon ®enepaumm IMN.Menueea.

MwuHncTp
B.MeguHckuin

3apernctpupoBaHo

B MuHucTtepcTBe tocTuumm
Poccuinckon ®enepaumm
14 masa 2013 roga,
permctpaumnoHHbin N 28390

MpunoxeHune

NOPAAOK YHETA AOKYMEHTOB, BXOAALLUX B COCTAB BUBJIMOTEYHOIO ®OHOA

(c nameHeHuamm Ha 2 pespansa 2017 roga)

I. OBLUME NMNONTOXEHUA

1.1. YuyeT [OokymeHTOB OuOGnMoTedHoro oHAa SBRSIETCS OCHOBOW OTYETHOCTM W NMaHUPOBAHWS AesiTENbHOCTU
6ubnuotekn, cnocobCcTByeT 06ECNEYEHNIO er0 COXPaAHHOCTH.
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1.2. Y4yeT BKNIOYAET perncTpaumio nNocTynreHms JOKYMEHTOB B G1bnmnoTeyHbin oHa, MX BbiObITUS M3 OHOA, UTOroBble
AaHHble 0 BenuymHe (o6beme) Bcero 6nbnmoTtedHoro hoHaa v ero Nnogpasaenos, CToMMocTb hoHAaa.

1.3. OcHoBHble TpeboBaHMs, NpeabsaBnsiemMble K y4eTy 6nbnmoTeyHoro oHaa:

NofHoTa N JOCTOBEPHOCTb YYETHOW MHpOpMaLnK;

0onepaTuBHOCTb;

OOKYMEHTUPOBaHHOE 0hopMITEHNE KaXaoro NOCTynneHms B hOHA U KaX4oro BeiObITUA 13 oHAa;

COBMECTUMOCTb MNnpuemMoB U CbOpM yyqyeTta, UX HaOeXHOCTb TMNpu napanfesibHOM WUCNOoJIb30BaHUN Tpa,El,I/ILI,I/IOHHOIZ n
aBTOMaTVI3VIpOBaHHOI7I TEXHOMNOrNM yyeTa;

COOTBETCTBME HOMEHKNaTypbl nokasartenem ydyeTta q)OHp,a aHanorn4HbIM Mnokasartenav FOCWJ,apCTBeHHOIZ onbnuote4Hom
CTaTUCTUKN.

1.4. YueTy noanexat BCe AOKYMEHTbl (MOCTOSIHHOrO, AMMTENbHOIO, BPEMEHHOIO XpaHeHus), nocTynawwue B ¢oHA
6mbnuoTtekn n BobibbIBaOLWME M3 hoHaa BUBNMOTEKM, HE3AaBUCMMO OT BMAA HOCUTENS.

1.5. Y4yeT [OOKYMEHTOB BeOeTCs B Peructpax WHAMBUAYaNbHOTO M CYMMapHOro y4yeTa B TPaAWMUMOHHOM MW (Uru)
3MNeKTPOHHOM BUaE.

1.5.1. Pernctpamum nHanBmayanbHOro yyeta OOKYMEHTOB SIBMSIIOTCA: PErMcTpauMoHHas KHUra, kaptodka permcrpaumm Ha
onpefeneHHbln BUA [OOKYMeHTa AN raset, XypHamnoB, Apyrvx BuOOB [AOKyMeHTOB. [lonyckaeTcsa Takke perucrpammu
MHOVBMAOYANbHOIO y4eTa cuMTaTb TOomorpadhmMyeckyto onmchb (Kartamor), YYeTHbI KaTanor, yYeTHbld hann C BbIXO4HbIMU
dopmamu, opMMpyEMbIMU B MOPSAKE MHBEHTAPHbLIX UMW MHbIX NOEHTUMMKALMOHHBIX HOMEPOB OKYMEHTOB.

Peructpbl MHAMBUAYanNbHOrO y4yeTa [OKYMEHTOB OGMOGMMOTEYHOro (hoHAa comepxaT PeKBU3UTbI, UAEHTUUUMPYOLLME
KaXXbliA JOKYMEHT C yka3aHWeM CBELeHU 0 NOCTYMNMEHUN JOKYMEHTA M O ero BblbbITuM 13 61UbnmoTeyHoro doHaa.

1.5.2. Peructpamm cymMMapHOro yyeTa AOKYMEHTOB SIBMNSIOTCA: KHUIA CyMMapHOro yyeta GmbnmuortevHoro ¢oHga, nvcTbl
CyMMapHoro yyeta 6ubnuorteyHoro doHAa, XypHan. [lonyckaloTcd pasnuuHble MoguduvKaumMu KHUMM CyMMapHOro yyeTta.
HeszaBuncumo oT BMAa y4ETHOro AOKYMEHTa PerMcTpbl CyMMapHOro yyeTa cogepxaT TPy B3anMOCBSI3aHHbIE YacTu:

"MocTynneHne AOKyMEHTOB B 61bnmotedHbin dhoHa",

"BbIBbITME OKYMEHTOB 13 6mbnuoTteyHoro choHaa",

"Utorn gBmxeHns 6GubnuotevHoro ooHAa: UTOroBbl€ AaHHbIE Ha KOHEL, OTYETHOroO nepuoaa”.

O600LEeHHbIE OaHHBIE OTPaXalTCsa B KaXOOW 4YacTu perucrtpa CymMmapHOro ydeta. B amnekTpoHHOW cucTeme yyeta aTu
YaCTU UHTErPUPYIOTCS B €4NHbIN YyYeTHbIA doann.

1.6. CymMmMapHbIn U MHOMBMAYANbHLIA y4eT hoHAa BedeTcsl CTPYKTYPHbIMW MogpasgeneHusamMm 6mbnuotekn, B BeAeHUU
KOTOpbIX HaxoauTCsi KOMMNNeKToBaHWe hoHAa, a Takke nogpasgeneHusmu, obecneymBaloLMU XpaHeHWE U UCMNONb30BaHNe

3aKpenreHHbIX 3a HUMK YacTen obuiero poHaa GubnmnoTeku.

1.7. Ctatnctmyeckas nHgopmaums o popMmpoBaHMm 6MbnuoTevHoro ooHaa No uToram roga npeacraensieTcsd B [MaBHbIN
MHOPMALIMOHHO-BbIYUCANTENbHBIN LeHTp MuHKynbsTypbl Poccun.

Il. EQUHULbI YYETA BUBNTMOTEYHOIO ®OHOA

2.1. BenuuuHa (06beM) u aBmxeHve hoHaa N3MepPSTCH B YHUPULMPOBAHHBIX eAnHMLAx yyeTa.

OCHOBHbIMK eanHNLaMK y4qyeTta [OOKYMEHTOB ©OMbnnoTe4Horo (bOH,D,a ABNAKOTCA 3K3eMnndap W Ha3BaHue, Ond rasert -
rogoBOW KOMMIIEKT U Ha3BaHMe.
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[ononHuTenbHbIMK  eanHMLaMn yyeTa d)OHLI,a ABNAOTCA FO4OBOW KOMIMMEKT, METpOonoJiKa, noaLunBka (nepenneTHaﬂ
e,CI,MHVILI.a); Ana 3NeKTPOHHbIX AOKYMEHTOB - eAnHnLUa NamMATU JaHHbIX.

2.2. Obwasn BenuymnHa dmMdnuotevHoro boHaa B LEMNOM U ero nogpasfernios, B TOM YACIE CETEBLIX NTOKamNbHbIX JOKYMEHTOB

N ceTeBbIX yaaneHHbIX JOKYMEHTOB, Y4YUTbIBAETCA B 3K3eMMiidpax, HOBbl€ MOCTYNJIEHNA - B 3K3eMnidpax N Ha3BaHUAX. Yucno
roaoBbIX KOMMJIEKTOB ra3eT npmnpaBHMBaAETCA K YACITY 3K3EeMMNIIAPOB.

lll. YYET JOKYMEHTOB NO BUOAM U KATETOPUAM

3.1. Ne4aTHble M30aHNA 1 HEOMNYOBNNKOBAHHbLIE OKYMEHTbI.

K neyaTHbIMW W30aHWSIM  OTHOCATCH TUPAXMPOBAHHbIE W3OaHWSA, MOMyYEeHHble MevYaTaHMeM WM TUCHEHWEM,
nonurpaduUueckn CamoCTOATENbHO OMOPMIIEHHbIE: KHWUIM, OpOLUIOPbI, XypHarbl, MPOOOIMKaLWMECs W34aHWs, JMCTOBbIE
n3aaHug, rasetbl, M30M34aHWsl, HOTHbIE M3daHus, KapTtorpaduveckne M3gaHusi, HOPMATUBHO-TEXHUYECKME W TEXHUYECKUNE
OOKYMeHTbl, aBTopedepaTsl Anccepraumm.

K HeonybnukoBaHHbIM JOKYMEHTaM OTHOCSITCS PYKOMUCHbIE OOKYMEHTbI (PYKOMUCHBIE KHUMM U apXUBHbIE AOKYMEHTHI), a
TaKkKe JOKYMEHTbI, M3rOTOBMEHHbIE B €OUHMYHBLIX SK3EMMIISpax, ABMSOLMECT 00beKTaMy UHTENNEKTyanbHON COBCTBEHHOCTH
(oenoHVpoBaHHbIE Hay4yHble paboThl, AMCCEpPTaLUK, NPENPUHTBI, OTYETBI O HayYHO-UCCNEeAoBaTENbCKMX paboTax, nepesoasl,
onucaHus anroputMoB U nporpamMmm 3OBM, NpOEKTHO-KOHCTPYKTOPCKast AOKYMEHTauus), TakTUIbHbIe PYKOAENbHbIE M3daHust
ONs cnenbiXx U cnaboBuasawmx. PykonucHble JOKYMEHThI, BXOAsALWME B OUONMoTEeYHble (hOHAbI, SBNSATCA COCTaBHOM YacTbio
ApxuBHoro ¢oHaa Poccuiickon ®enepaumm v y4uTbIBaAOTCA B COOTBETCTBMU C HOPMATMBHBLIMU U NPABOBbLIMU akTaMu Mo y4eTy
apXUBHbIX JOKYMEHTOB M HacTosALWMM Nopsgkom.

3.1.1. KHurn 1 BpoLutopbl y4nTbIBAOTCS B 3K3eMMNNApax N Ha3BaHMUsX.

Kak oTaenbHbIN 3K3eMNIsp M Kak oTaernbHOe Ha3BaHUe yunTbIiBaloTCS:

Kaxxgoe otgenbHoe usgaHue (kHura, 6polutopa);

Kaxkaoe Bxofsiilee B KOHBOMIOT U3gaHue;

KaXkablln OTAENbHbIA TOM (BbIMYCK, YaCTb) MHOTOTOMHOIO M34aHUs, MMEKLLMIA MHAMBUAYanbHOE 3arnaBue;

Kaxkaas n3 6poLUtop, BbiNyLLEHHbIX B 0ObeAMHSIOLWEN UX N3AATENbCKON Nanke, obrioXxke, MaHXeTKE;

Kakgasa KHura mnm 6pOLIJIOpa, BXo4dulaa B KHMXHYKO Ceputo (HyMepOBaHHyI-O nnn HeHyMepOBaHHyPO);

OoTAeNbHO u3gaHHble NMPUNOoXeHUdA K KHUram u 6p0Lu+opaM, nvewwmne nHamsngyanbHoe 3arnaBne n CamMoCTodATellbHOe
3Ha4veHune.

3.1.2. [IoKyMeHTbl, BbINOMHEHHbIE penbedHO-ToYeYHbIM WpudToM (LWpudTom Bpains), yumTeiBaloTCa B aK3eMnnsapax u
Ha3BaHUSAX.

OK3eMnnsapom AN AaHHOro Buaa usgaHum aBnaeTcs Kaxaast 3 KHUM KomnnekTa, o6beanHeHHbIX ObLLUM Ha3BaHUeM.
Kak ogHO HasBaHWe y4nTbIBaeTCS KOMMMEKT U34aHus HE3aBUCUMO OT YMCra BXOOALLMNX B HEMO KHU.
3.1.3. XKypHanbl n npogormkaroLwmeca n3gaHnsa yanToiBaloTCs B 9K3eMnngpax u Ha3BaHUAX.

3K3eMI'IJ'IF|pOM CYMUTaeTcda HomMmep, TOM, BbINMYCK, U30aHHbIE MO OTAENbHOCTU, a TakKe KOMMNJEKT HOMepoB, TOMOB, BbIlMyCKOB,
nepenfeTeHHbIX B OAUNH Gnok n3gaTenLCcTBOM.

Kak ogHo HasBaHue Y4NUTbIBAE€TCA KOMMIEKT HOMepoB, TOMOB, BbIlyCKOB, 06pa3yl0u.w|x OoTAEeNbHYO eaunHuldy C
OTNMNYNUTENbHbIM 3arfaBnueM. HpVI W3MEHEHMN 3arnaBunsi HOBOM yquH0|7| eoVHULEN cuYMTaeTCs mnsgaHue, ecnn U3MeHeHue
BHECEHO B NepBble NATb CIoB 3arnaBud.
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I'Iepmop,mqecme npunoXeHuna K XypHanam, BbIXogdllne CaMOoCTOoATeNnbHO, UMMelwune wuHaunBuayanbHOE 3arnasne u
COGCTBeHHyPO HymMepauuio, y4nUTbIBaAKOTCA KaK OTAelbHblEe 3K3eMNNApbl U OTAElNbHbIE Ha3BaHUA.

Kaxgas cepusi npoOormkalolerocs M3gaHus, vMelollas WHOWBWAyanbHOe 3arfaBue U COBCTBEHHYH Hymepauuio
BbIMYCKOB, Y4MTLIBAETCSA Kak OTAENbHOE Ha3BaHue.

Kaxabin camoCcToATeNbHbIA TOM (BbIMyCK) NPOOOIMKaOLLEroca U3aaHusl yYuTbiBaeTCs Kak oTaenbHOe Ha3BaHue.
3.1.4. a3eTbl y4MTLIBAIOTCA B rOAOBbLIX KOMMMEKTaxX U Ha3BaHUAX.

Kak ogHo HasBaHue Y4YUTbIBAE€TCA KOMIJIEKT raser, O6pa3leLIJ,VIX oTAenbHy egnHuly C OTJIMYUTESNbHbIM 3ariiaBrueM. I'Ipm
M3MEHEHNN 3arnaBnst HOBOM yquH0|7| eOVH1LEN CYNTAETCS U3gaHne, ecriv USMEeHEHNe BHECEHO B nepsble NATb CI1OB 3arfaBus.

OpHogHeBHbIE (pa3OBbIe) ras3eTbl yYUTbIBAKOTCA B 3K3emMnidpax (Homep, BbII'IyCK) N Ha3BaHUAX.

OToenbHO uM3gaHHble nepuoanyveckme npunoxeHuma K rasetam, mnMvewwme mHameuayarnbHoOe 3arnaBve U CO6CTBeHHyI'O
HymMepauuio, y4nTbiBakOTCA CaMOCTOATESNIbHO.

3.1.5. N3ousgaHmsa (anbOoMbl, KOMMNNEKTbI, OTAENbHbIE NIUCTOBbIE U3daHus) U penbedHo-rpaduyeckme nocobus ans
cnenbix 1 crnaboBUAALLMX YYUTLIBAKOTCS B 9K3EMMNIISIPax U Ha3BaHUSIX.

Kak oOTaenbHbIi 3K3eMNAsp M OTAENbHOE Ha3BaHWE Y4YUTLIBAETCSH Kaxabli NUCT (BbINyCK) CEpUM W30M3OAHUNA, He
oObeanHEHHbIe U3naTenbCKOM nankom (06NOXKOM, MaHXETKON).

JlnctoBble n3pgaHus, obbeanHeHHble n3gaTenbCkon nankon (OBrOoXKON, MaHXEeTKOM, 0BepTKON) YYMTLIBAKOTCA Kak OOMH
3K3EeMMIIsip 1 0QHO Ha3BaHue.

3.1.6. HOTHble n3gaHns yunTbIBalOTCH B 9K3EMMNNApax 1 Ha3BaHUAX.

Kak otgenbHble 3Kk3eMnnspbl U oTAeNbHblE Ha3BaHWUS YYNTLIBAKOTCS:

CaMOCTOSITENbHbIE HOTHbLIE U3AaHWs, 0ObeaUHEHHbIE B OAHOM nepenneTe (KOHBOMITE);
oTAenbHble NapTum (ronoca) U napTuTypa (knasup), U3gaHHble pasaerbHO.

Kak ogvH ak3emMnnsap v 04HO Ha3BaHUe yYUTbIBAKOTCS:

oTAenbHble napTum (ronoca), OObeAVHEHHble C NapTUTypol (KNaBMPOM) B OA4HOM WM3OaHWM, a Tawkke napTuu,
obbeanHEHHbIe U3naTenbCKOW nankom (06oXKON).

3.1.7. KapTorpadwuyeckune n3aaHust yYnTbIBalOTCS B 9K3eMMNIIsipax U HasBaHusIX.
Kak oTaenbHbIn 3K3eMNnsAp U OTAEeNbHOe HasBaHue YYnTbIBaOTCS:

aTtnachbl, COCTOSILME U3 OTAElbHbIX HYMEPOBaHHbIX UM 4aTUPOBaHHbIX BbIMYCKOB;
Kakabli BbINYyCK CEPUNHOMO M3OaHWs KapTbl UMK atnaca.

Kak oguH 3k3emnnsip 1 O4HO Ha3BaHWE YyYMTbIBAETCS KapTa, M3gaHHas Ha HECKOINbKUX MNMUCTax (MOAMNEXalUMxX CKNevike),
o6beanHEeHHbIX OOLLMM 3arnaBuemM.

MHOroToMHble (MHOFOJ'IVICTOBbIe) KapTOFpad.)VNeCKVIe n3gaHuA, OG'be,D,I/IHeHHbIe 06LIJ,I/IM 3arnaBveM, y4duTbiBalOTCA NO
Konn4yecrtsy TOMOB 1 O4HOMY Ha3BaHUIO.

OToenbHO M3gaHHble, HO HE MMEKLWMNE CaMOCTOATENbHOIO 3HayYeHus, KapTorpa(bmquKme NPUNOXeHnA K pasfimyHbiM
n3gaHnam (KHMI'aM, 6pou.nopaM, >KypHanaM) y4nTbiBalOTCA €ANHbIM KOMMJI1EKTOM C OCHOBHbIM U3gaHneM.
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3.1.8. HopMaTMBHO-TEXHUYECKNE W TEXHUYECKME AOKYMEHTbl (MaTEeHTHble AOKYMEHTbI, TWUMOBbIE MPOEKTbl U YepTexw,
KaTanory npoMbILLNEeHHOro 06opyaoBaHUs U U34enuii, HOpMaTUBHbIE JOKYMEHTbI MO CTaHAapTM3auUmMnM, TEXHUYECKUE YCIOBUS,
pYKOBOASLLME OOKYMEHTbI U NpaBusia) y4MTbiBalTCs B 9K3eMMNsipax U HasBaHUSIX.

Kak ofMH 3K3eMnnsip U 0OHO HasBaHWE YYUTLIBAKOTCA CTAHAAPThbl U KaTanory NPOoMbILLNEHHOro 06opyaoBaHNsS 1 U3AEnnn,
BbIMyLLEHHbIE B OObEeAMHAIOLWEN X M3gaTenbckon nanke (06rnoxke) npu HammMyumn Ha nanke obLUen LieHbl, CoaepKaHns BCEro
U3OaHnNs, eOUHbIX BbIXOOHbBIX JAHHbIX.

Kak oTaenbHbIi 3K3eMNISIP U OTAENbHOE Ha3BaHWe YYUTLIBAKOTCA CTaHAaPThl U KaTanory npoMbILLneHHOro obopynoBaHmus
W U3penuin, apyrue creuunanbHble BUAbl AOKYMEHTOB, BbiNyLWEHHbIE B BUAE OTAENbHbIX NIMCTOB, €CRN KaXabld U3 HUX UMeeT
CBOW BbIXOOHbIE AaHHbIE, LIEHY, TUPaX, AaXe eCrny OHN 00beaUHEHbI OOHON U3AaTeNbCKON Nankom (06noXKon).

3.1.9. Heony6nukoBaHHbIE AOKYMEHThI Y4YUTBIBAKOTCS B 3K3EMMNSIPax U Ha3BaHUSIX.

Kak oguH K3eMnnAap n 0aHO Ha3BaHME YYUTbIBAKOTCA:

OEnoHnpoBaHHas HayyHasi paboTa (KOMMMEKT, COCTOSIWMIA U3 ABYX 3K3EMMNNSPOB paboTbl) M COMPOBOAUTENbHbLIE
AOKYMEHTHI;

HGOI'Iy6J'IMKOBaHHbIe OOKYMEHThI, C6p0LUPOpOBaHHbIe nnn cogepxatimneca B OTAENbHOW narke.

[ns KOHCTPYKTOPCKOW [AOKyMEHTaUuuW eOuVHULEN y4yeTa SBMSETCS 4epTeX WU MOMHbIA KOMMIEKT KOHCTPYKTOPCKUX
OOKYMEHTOB, OTHOCSILLMXCS K OAHOMY n3aenuto (06bekTy).

3.1.10. OOGHoBnsiIeMoe nevyaTtHoe Wu3daHWe Y4YMTbLIBAETCS KakK OTAENbHOE Ha3BaHWE W OTAENbHbIA 3K3EMMNsap npu

nepBNUYHOM MOCTYNJIEHNN B 6I/I6J'II/IOTeKy. I'Iocnep,yrou.l,me NOCTYynNeHna BknaaHbIX NMMUCTOB, NpeaHa3Ha4YeHHbIX Ana AonoJIHeEHNA
Mnn 3aMmeHbl COOTBETCTBYHOLLMX NMNCTOB B U3gaHUM, oTaefibHOMY y4eTy He noanexar.

3.1.11. dakcumMunbHOE M3gaHne yYMTbIBAETCA Kak opurmHarn.

3.2. AyanoBusyarsibHble JOKYMEHThI.

K ayavoBu3yanbHbIM OKYMEHTaM OTHOCATCSt POHOAOKYMEHThI, BUAEOAOKYMEHTbI, (POTOAOKYMEHTbI, KNHOOAOKYMEHThI.
3.2.1. EauHnuamu yyeta hoHAa ayamMoBu3yarbHbIX JOKYMEHTOB SBMNSIOTCS 9K3EMMIAP U Ha3BaHue.
Kak oTaenbHbIn 3K3eMMnsp y4nTbiBatoOTCS:

ONCK - ANsi rpaMniiacTUHOK;

KaTyLlka, kacceTa unm 606uHa - Anst MarHUTHbIX QOHOTrPaMM;

kacceTa - Ans BUAEOLOKYMEHTOB;

Kagp - 4ns oTo40KYMEHTOB (ANano3MTUBOB, CrangoB);

©06u1Ha - ANa KMHOUIBEMOB.

Kak ogHO Has3BaHWe yunTbIBalOTCS:

OTAENbHO BbIMYLLEHHAsA rpamniacTuMHKa, kacceta nmnbo Komnnekt (anbbom) rpamMnniacTMHOK, KacceT, o0bbeamHEHHbIX
06LWMM Ha3BaHMEM;

MarHuTHasi poHorpaMMa Ha OfHOW KaTyllke (KacceTe), marHMTHas poHorpamMma Ha HEeCKOMbKMX KaTyllkax (KacceTax),
06beaMHEHHbIX 06LLM Ha3BaHNEM;
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OTAENbHO N3AaHHbIN POHOOOKYMEHT UMM KOMMNEKT POHOAO0KYMEHTOB, 00beAMHEHHbIX O0OLLMM 3arnaBneM;

KMHOGUINBbM, AnadnnbM HE3aBMCMMO OT YMCNa COCTaBNALWMX YacTeN NN KaapoB (Ansa KoMMnnekTa Anano3nTneoB).

3.2.2. AyguoBusyanbHble [OOKYMEHTbI, SBMAKOWMECA MPUMOXKEHMEM K PasNUYHbIM  M3OaHUSIM W BbINOSHSOLWNE
camocTosaATeNbHblE (PYHKUMM, a Takke Ucnosrb3yemble B paboTe OTAENbHO OT OCHOBHOMO M3daHWsl, MOTYT YyYMTbIBAaTbCA Kak
OTAENbHbIE 3K3EMMIISAPLI.

3.3. okymMeHTbl Ha MUKpoopMax.

K gokyMeHTam Ha MUKpodhopMax OTHOCATCH MUKPOUNbMbI U MUKPOULLIN.

3.3.1. EauHnuamn y4eta JOKYMEHTOB Ha MUKPOdhopMaxX SBASKOTCA 3K3eMMNNAP U Ha3BaHue.

OK3eMNNSIPOM A1 AOKYMEHTOB Ha MUKpodopMax SBMSIOTCS: PYIIOH - AN MUKPOMUIBbMOB; doua - A4nst MUKPOMULL.

Kak ogHo HasBaHue y4nTbiBaE€TCA KOMMJIEKT MVIKpO(*)VIJ'IbMOB nnn MI/IKpO(*)VILIJ, 00beauHEeHHbIX Oo6LWKUM 3arnaBuem,
HE3aBWCKMMO OT YMcna CoCTaBnSALWMX YacTen.

3.3.2. O6wwmn ob6bem poHaa JOKYMEHTOB HA MUKPOhOpMax yunTbIBAETCSA MO KONMYECTBY PYNOHOB U huLL, BKIOYasa KONuu
pas3HbIX MOKONEHU (apX1BHbIE/pE3EPBHbIE U MOMNb30BaTENLCKME).

3.4. OnNeKTPOHHbIE JOKYMEHTHI.

K anekTpOHHbIM JOKYMEHTaM OTHOCATCS AOKYMEHTbl HA CbeMHbIX HOCUTENSIX (KOMMNaKT-4UCKK, dpriel-kapTbl); JOKYMEHTHI,
pasmellaeMble Ha XECTKOM OUCKE KOMMbloTepa (cepBepe) BUBNNOTEKN U AOCTYMNHbIE MONb30BaTENSAM Yepe3 MHPOPMALNOHHO-
TENEKOMMYHUKALMOHHbIE CETW (Jarnee - CeTeBble MOKanbHble OOKYMEHTbI); OOKYMEHTbI, pa3MellaemMble Ha aBTOHOMHbIX
aBTOMAaTM3NPOBaHHbIX pabounx CTaHUMaX GubnmoTeku (Oanee - MHCTANNMUPOBAHHbIE JOKYMEHTHI); AOKYMEHTbI, pa3MeLleHHbIe
Ha BHELIHUX TEXHWYECKMX CPEACTBax, norydyaemble OGUOMMOTEKOW BO BPEMEHHOE MOMNb30BaHWE 4epe3 MHAOPMAaLUOHHO-
TENEKOMMYHUKALMOHHbIE CETM Ha YCMOBUSIX [OroBOpa, KOHTPaKTa, FULUEH3MOHHOrO COrMalleHusl ¢ Npov3BOaUTENsMu
WHopMaLmmM (aanee - ceTeBble yaaneHHble JOKYMEHTHI).

3.4.1. EquHMLamMmn y4eTa areKTPOHHBbIX JOKYMEHTOB Ha CbeMHbIX HOCUTENSIX ABMAKOTCA 3K3EMMNISP U Ha3BaHUe.

3.4.1.1. Kak oTAenbHbIN 3K3eMNNSAp YYUTLIBAETCA KaXAbIi aBTOHOMHbIA 06bEeKT (KOMNaKT-AUCK).

Kak otgenbHble K3eMNNApbl MOTYT y4UTbIBaTbCA NPUNOXKEHUA K PA3NTUYHbIM U30aHUAM, BbINONTHAOLWME CaMOCTOATENIbHbIE
(*)yHKLI,I/IVI, a TaKxe ncnosrnb3yemblie B pa60Te OoTAeNibHO OT OCHOBHOIO U3aaHuA.

Kak otgenbHble K3eMnnApbl HE YYUTbIBAOTCA KOMMaKT-AOUCKW, €Cl OHU NpeacTtaBnAaAroT cobon BKNnaaky (BJ'IO)KeHI/Ie) B
n3gaHune nnun ero HeoTbemMsieMoe NpunoXXeHune.

3.4.1.2. Kak 04HO Ha3BaHWe y4nThbiBaloTCA:

OTAENbHO BbINYLLEHHbLIN KOMMNAKT-AUCK;

Kaxgbli KOMMaKT-AMCK, BXOOALLMI B HYMEPOBaHHYIO UMW HEHYMEPOBaHHYIO CEPUI0 3NEKTPOHHBIX U3OaHUN;
KOMMMEKT KOMNaKT-AMUCKOB, 06 beaNHEHHbIX OOLLMM Ha3BaHNEM;

NU3gaHHble B KayeCcTBE CaMOCTOSTENbHbIX W34aHUN NPUNOXeHnAa K wusgaHunAam noboro gpyroro Buga, wuMmerouime
cobcTBEHHOE 3arnaBue n gonyckawwmne nx ncnorib3osaHne oes o6pau.|,eH|/|;| K OCHOBHOMY MU30aHUIO.

3.4.1.3. B pgokymeHTax Ha cprew-kaptax Kak OOWH 9K3eMnnsp M OOHO Ha3BaHWE Y4YMTbIBAETCS Kaxdoe LEenocTHoe
npouseedeHne, MMetoLLee CaMOCTOATENbHOE 3arnaBue.

3.4.2. EgunHnuamu ydyeTa ceTeBbIX JoKallbHbIX WU WHCTaNMMPOBAHHbIX OOKYMEHTOB ABMAKTCA 3K3eMMNdp (yCJ'IOBHa‘FI
eanHnua yqua) N Ha3BaHue.
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Kak ogHO Ha3BaHWe y4nTbIBaETCH LIeNIOCTHOE Npon3BedeHNE, UMEIOLLIEE CaMOCTOATENbLHOE 3arnaBue, BHe 3aBUCUMOCTY OT
ero npeacrtaeneHus. Kak ogHa eamMHuLa y4nTbIBAeTCS NOMOMHSAEMbIN U 0BHOBNSEMbIN 3NEKTPOHHbIV JOKYMEHT.

3K3eMNNSpPoOM ABMSIETCS AOKYMEHT B ONpeaeneHHoM dopMaTte XpaHeHusl Unu npeacrasneHus. dopmMatbl O4HOW M TOM e
€4VHMLbl KOHTEHTA YYUTLIBAKOTCS OTAENBHO.

3.4.3. EanHnuamu yyeta ceTeBbIX yaaneHHbIX JOKYMEHTOB SIBMSIOTCS 9K3eMsp (YCroBHas eauHuLa yyYeta) U HasBaHue.

Kak oguH ak3eMnnsp M OAHO HasBaHWE YYUTbIBAETCA KadKAbl MOMHOTEKCTOBbLIN 3MEKTPOHHbLIA OOKYMEHT, UMeLnii
CaMOCTOSATENbHOE 3arfnaBue, BKMYEHHbIN B MakeT, K KOTopoMy odpOopMIIeHO nNpaBo AocTyna y ero npomssoauntens. Kak ogHa
€0UHMLA YYUTbIBAETCS MOMNONHAEMbIA U OOHOBNSIEMbI SNEKTPOHHBIN JOKYMEHT.

IV. YYET NOCTYMJNEHUA JOKYMEHTOB B BUBNTUOTEYHbIN ®OH[,

D,OKyMeHTbI nocTtynarT B 6I/I6J'IVIOTeKy W BKIlOYaloTcs B GUBNMOTEYHbIN d.)OH,EI, B pe3ynbrarte nocCTaBKu obsi3aTenbHoro
JK3emMmnndapa, NoKyrnku (I'IOﬂ,I'II/ICKI/I, oﬁmeHa, AapeHund, noXXepTBoBaHUA, KONMMpoOBaHUA OPUrnMHanoB U3 (bOHﬂ,a 6I/I6J'II/IOTeKI/I).

4.1. [OKYMEHTbl NPUHMMAIOTCA MO MEepPBUYHLIM YYETHbIM [AOKYMEHTaM (HaknagHasi, akT), BKMHOYalLMM CrUCOK
NOCTYNMEHUNA.

4.1.1. MNpuem [OKYMEHTOB, nocTynawwmx B 6mbnuoteky 6e3 nepBUYHBLIX AOKYMEHTOB Ha 6e3Bo3Me3HON OCHOBe
(obsi3aTenbHble 9K3eMNNApbl, AENO3UTHBLIE 3K3eMNNAPbl MEeXAYHapOAHbIX OpraHusauuin, 6e3sosmMesgHble MOCTYMneHus U3
HEN3BECTHbIX 1 @HOHUMHbBIX UCTOYHMKOB), OCPOPMIIAETCH aKTOM O Npueme [OKYMEHTOB.

4.1.2. Npuem JOKYMEHTOB, MOCTYNalOWmUX B GUBNNOTEKY OT topnanyeckoro, nany4eckoro nuua B BUAE Aapa C YKasaHUeM
€ro HasHaveHus Ons nononHeHust GubnuoteyHoro coHaa, OhOpPMISIETCS OOrOBOPOM MOXEPTBOBAHWS B COOTBETCTBUM C

[paxxaaHcKuM Kopgekcom Poccuiickoni Penepauum (cT.574, 582)1 .

1 Cpaxpanckuin konekc Poceuiickon Penepaummn. Yactb BTopas ot 26 aus. 1996 rona N 14-®3 // Cobp. 3akoHoaaTenscTea
Poc. ®eaepaumu. - 1996 roa. - N 5, c1.410. - ¢.1110-1296.

4.1.3. Mprem JOKYMEHTOB OT uYnTaTeNei B3aMeH YTEPSHHbIX U NMPU3HAHHbLIX PaBHOLEHHBIMU YTpadYeHHbIM, 0hopMIIsieTcst
aKTOM O MpuemMe [OKYMEHTOB B3aMeH YTepsiHHbIX. B akTe ykasbiBatoeTcs hamwunusi, MHULManbl untaTensi, cBegeHust oo
YTEPSHHbIX U3daHMsX (PerncTpaunoHHbIi HOMep, KpaTkoe 6ubnuorpaduyeckoe onucaHve usaaHws, LeHa), CBedeHust o
NPUHATLIX N3aaHKsAX (kpaTkoe Bubnuorpaduyeckoe onvcaHue usgaHus, LeHa), noanucy YutaTtens u NPMHUMatoWwen CTOPOHbI.

4.2. OueHka CTOMMOCTM MEepuUoaMYEcKMX W3OaHWiA, NOCTynalWmMx B OWBNMOTEKY Ha BPEMEHHOE XpaHeHue, He
npou3BoaNTCS.

4.3. JoKyMeHTbI, NocTynatowme B GMBnmnoTeky, noanexar CyMMapHOMY y4eTy.

4.3.1. CBefeHuss o BKMYaeMbIX B OMONMOTEYHbIN (POHO AOKYMEHTax (PUKCUPYIOTCA B KHUME CYMMapHOro y4eta
6ubnvoTeyHoro hoHaa unu B Apyrom Buae permctpa cornacHo n.1.5.2.

PeFI/ICprI CyMMapHOro y4eta AOfKHbl MMETb 3arofioBOoYHble AdaHHble: HaumeHoBaHue perncrtpa, HanMMeHOoBaHue
opraHm3auunmn, nogpasaeneHud. B perncTp BNmUcCbiBakdOTCA OaHHbIE O I'IOCTyﬂI/IBLLIGI7I napTmm OOKYMEHTOB: OaTta U I'IOpSl,ClKOBbII;I
HOMep 3arnucu (I'IOpﬂ,D,KOBbII;I HOMep 3anncun exerogHo Ha4ynHaeTcAa C N 1), MCTOYHUK NOCTYynJrieHnAa, Homep U aarta nepBU4HOro
YY4ETHOIo AOKYyMEHTA, KONMM4eCTBO NOCTYNUBLLUNX OJOKYMEHTOB N CTOMMOCTb.

4.3.2. CyMMapHbIi y4eT NOCTYNIEHNS! 3NEKTPOHHbIX CETEBBIX JIOKaNbHbIX AOKYMEHTOB BEETCS B 3NIEKTPOHHOM PEECTPE B
COOTBETCTBMU C MNokasatenamu n.5.3.1, ¢ ykazaHueM AaTbl 3arpy3ku NOCTYNSIEHWUI B CUCTEMY.

4.3.3. CyMMapHbI y4ET NOCTYMNIEHNS SNMEKTPOHHBLIX CETEBbIX YAaNeHHbIX JOKYMEHTOB BEAETCS B 31IEKTPOHHOM peecTpe C
OTpaXkeHWeM crnegyroLwmx nokasatenen: fgatbl M MOPSAKOBOrO HOMepa 3anucy, PekBU3MTOB JULIEH3MOHHOMO [OroBopa
(HasBaHMs U HOMepa OOKYMEHTa, CPpOKa ero AeWCTBus, CTOMMOCTH), konuyecTBa 6a3 AaHHbIX (MakeToB) M BKIOYEHHBLIX B HUX
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HasBaHUN.

Mpn nopcyeTe CymMMapHOro KOMMYEeCcTBa Ha3BaHWA MCKMNIOYalTcs AyonupyrolimMecs Ha3BaHUS B MakeTax Ha OfHou
nnatgopme.

4.4. [JOKyMEHTbl, MOArOTOBMEHHbIE K nNpuemy B OubnuoTedHbin ¢poHA, noaBepratwoTcsi NepBUYHON 00paboTke U
WHAMBMAOYANbHOMY YYeTy.

4.4.1. NhomBmayanbHbll y4eT AOKYMEHTOB OCYLUECTBRSETCA MyTEM MNPUCBOEHUS KaXAoMy 3K3eMnnapy AOKYMeHTa
perucTpaumMoHHOrO HOMepa, WHOI0 3Haka B KavyecTBe PerucTpauvMoHHOro Homepa (CMCTEMHOrO HOMepa KOMMbIOTEPHON
nporpammel, LWUTPUXKOAa v Apyrux). VIHaMBmayanbHbIi HOMEp 3aKkpennsieTcs 3a AOKYMEHTOM Ha BCe BPEMS €ro HaxoX4eHusi B
doHae 6ubnuotekn. PermctpaunoHHble HOMepa UCKMYEHHbIX 13 hoHAA AOKYMEHTOB He MpUCBauBalOTCs BHOBb MPUHATHIM
OOKYMEeHTaM.

PeFI/ICTpaLLI/IOHHbIe HOMepa nMnpoCTaBnATCA HenocpeacTBeHHO Ha OOKYMeHTax WU OTpaXakTCcA B perncrpe
nHamBunayarnibHoro y4yeta OoKyMeHToB, NMPUHATOM B oubnuoteke.

Pernctpbl MHAMBMAOYANbLHOMO y4YeTa AOMKHbI MMETb 3arofioBOYHbIE [AaHHbIE: HaMMEHOBaHWE perucTpa, HauMeHoBaHue
opraHu3auum, CTPYKTYpHOro nogpasaeneHuns. B perncTp BnvcbiBaloTca AaHHbIE O KaXA0M LOKYMeHTe: AaTta 3anuncu B perucTpe,
pervcTpaumoHHbIN HoMep, kpaTkoe GuGnuorpadmyeckoe onucaHme AOKyMeHTa (aBTop, 3arnaeve, TOM, YacTb, BbiMyCcK, MECTO U
rod UsgaHus), LeHa AOKYMEHTa, yKasaHHasi B CONPOBOAUTENBHOM JOKYMEHTE.

4.4.2. NnguBmnayanbHbIN y4ET NEPUOANYECKNX N3OAHUIN BEAETCA B PErMCTPALMOHHOM KapTOTEKE MEPUOANYECKMX U3AaHWMNA,
npeaHasHa4YeHHOM ANns yveTa KaXXaoro HasBaHus U KaXKaoro ak3emnssipa, uiv B aBToMatmu3nmpoBaHHOM 6ase gaHHbIX.

Ona nepvognyeckMx M3gaHUM B KayeCTBe  PErncTpauuoHHbIX  HOMEPOB  MOFYT  MCNOMb30BaTbCs  Niobble
MOEHTUMVKAUNOHHBIE HOMEpPA: CUCTEMHBIN HOMEp B aBTOMAaTU3MpOBaHHOW 6a3e AaHHbIX, PermcTpauuoHHbIV (MOPSAKOBbIN)
HOMEp 3arnvcu B PErMCcTpaLMoOHHON KapTOTEKe.

4.4.3. VHovBnayanbHbI y4yeT [OKYMEHTOB, WMEWLINX B CBOEM OQOPMIEHUU [AparoueHHble MeTannbl U (Mnm)
AparoueHHble KaMHU N OTHECEHHbIX K KaTeropum cendoBOro XpaHeHWs, OCYLLEeCTBNSAEeTCA B creuuanbHOM peructpe, B
KOTOPOM, KpOMe TpagULUMOHHBIX NokasaTernen, JaeTcs onMcaHue BHeLWHero oopMieHms AokymeHTa. Kaxabin nucT peructpa
COMpPOBOXOAaeTCs UTOrOBOK 3annCbio C yKazaHWeM AaTbl ee COCTaBEeHUS 1 KONUYeCcTBa ONMCaHWi Ha nucTe.

444. B perncTtpax nHomsuayanbHOro yyvyeta B npuMedaHudax ykKasbliBaeTCAa Halunydme U Bug npunoxeHnda K OCHOBHOMY
OOKYMEHTY, a TakKxkKe 0COBEHHOCTH 3K3eMnnapa UeHHbIX U peaKknxX OOKYMEHTOB (Hanpmmep, Hann4yne yHunKanbHOro nepenneta,
MapFI/IHaJ'IVII7I, ,Cle(*)eKTOB n T.I'I.). an Hann4nn nacnopta AOOKyMeHTa [OaeTCA OTCbllIka K HeMmy. B npumMmedaHnax MOXXeT
YKa3blBaTbCA NPUHAANEXXHOCTb JOKYMEHTa K KaTeropun KHMXHbIX NaMATHUKOB.

4.4.5. NHomBuayanbHbIA Y4eT SNEKTPOHHbIX CETEBbIX JTOKamnbHbIX OOKYMEHTOB OCYLLECTBMSIETCSl MyTeM BBOAa B Gasy
AaHHbIX MeTavHgopmauunm o 3arpy3ke [OKYMEHTa B 9MEeKTPOHHyl Oubnuoteky C aBTOMaTUYeCcKUM MPUCBOEHMEM
NOEHTUPMKALMOHHOIO (CUCTEMHOIO) HOMEPA KaXXAOMY LOKYMEHTY.

4.4.6. NHamBuayarnbHbIA yYET SMNEKTPOHHbBIX CETEBbIX YAaneHHbIX OOKYMEHTOB OCYLUECTBIISIETCA B SMEKTPOHHOM Buae
nytem perncrpaumm 6a3 gaHHbix (nakeToB) 6€3 NPUCBOEHUS MM PEMMCTPALIMOHHOIO HOMEpa.

B peecTtp vHAMBMAyanbHOro yyeTa CeTeBbIX YAaneHHbIX OOKYMEHTOB BKIOYAIOTCH OCHOBHblE XapakKTepucTuku 0Oasbl
OaHHbIX (naketa): onvcaHue 6a3bl AaHHbIX (Ha3BaHWe, Npou3BoauTens, nnatdopma u (Mnv) agpec BXoda), CPOK OKOHYaHUS
npaBa 4OCTyna, KONMYeCTBO Ha3BaHWI, BXOAAWMX B 6a3y AaHHbIX (MakerT).

B konnyecTBO Ha3BaHWUi BKNOYaeTcs obLuee KOnM4yecTBO MOMHOTEKCTOBbLIX JOKYMEHTOB (KHUF, XXYpPHanoB, ra3eT, NaTeHTOB,
CTaHOapTOB U OPYrNX OOKYMEHTOB, yYMTbIBAaeMbIX B OMbnvoteke). He BKMOYAOTCS B 3TO KONMMYECTBO JOKYMEHTHI, KOTOpbIE
OObl4HO He Wu3galTcs OTAENbHO B Ne4YaTHOM dopmarte, Takme Kak MNpodunu KOMMaHWW, cTaTUcTUYeckue Tabnuubl,
aHanuTM4eckue martepuanbl MapkeTuHra. [ns 6a3 gaHHbIX (NakeToB), He coAepXalluMX MONHOTEKCTOBLIX AOKYMEHTOB, B
pekBm3uTe "Ha3BaHWe" NpocTaBnsaeTCa eanHmLa.

4.5. [1oKyMeHTbI, BKNoYaemble B poHa Gubnmnotekn, mapkmpytotca. Npyn aTom MOryT 6biTb MCMONb30BaHbl LUTEMMENMN,
KHWXKHbIE 3HaKW, MHOUBUOYanbHbIE LUTPUXOBbLIE KOAbI, Apyrve BuAbl MapkupoBku. OCHOBHble TpebOBaHMWSA, KOTOPbIE OOMKHbI

[okymeHT coxpaHeH ¢ nopTana docs.cntd.ru — anekTpoHHoro coHaa n3 6onee 70 000 000 HOpMaTUBHO-NPABOBbLIX Y HOPMATUBHO-TEXHUYECKUX AOKYMEHTOB


http://docs.cntd.ru/

06 yTBepxaeHun Mopsaaka yyeTta JOKYMEHTOB, BXOASLWMX B cocTaB 6ubnuoTteyHoro dhoHAaa (C MameHeHnsiMm Ha 2 dpepans 2017 Ctpanuua 9
roga)
lMpuka3 Muxkynemypsi Poccuu om 08 okmsabpsi 2012 2. Ne 1077

cobnogatbCsl Npu MapKMpOBKE [OKYMEHTOB: 06O03HauyeHuWe MpUHaANEXHOCTU, 3CTeTUKa, AONTOBEYHOCTb MapKUPOBOYHOIO
3HaKa, COXPaHHOCTb TeKCTa UNu Apyroi 3HaKoBOW MHGOpMaLUK.

4.6. Ha nokymeHTax, SBNSIOLLMXCS MPUMOXEHUEM K OCHOBHOMY HOCUTESIO U €r0 HEOTHEMIIEMOW YaCTblO, MPOCTABMSOTCS
TE )X€ PEKBU3UTbI, YTO ¥ HA OCHOBHOM [OKYMEHTE.

4.7. OneKTpOHHbIE CEeTEBbIE NOKarnbHbIE JOKYMEHTbI U 37IEKTPOHHbIE CETEBbLIE YAaneHHble JOKYMEHTbI MAEHTUULMPYIOTCS
cneumansHbIMY MPOrpamMMHbLIMU CPEACTBAMM.

4.8. Ha npuHATBIX NEpBUYHbIX YYETHbIX AOKYMEHTax MNpOM3BOAWUTCS 3anvcb, NoaTBepXAawLllasi, yYTo MNOCTYNMBLUNE
OOKYMEHTbI NPUHATBI B OMONMOTEYHbIN (POHA Kak B 06bEKT 0coB0 LIEHHOro ABMXMMOro nmyllectsa (ganee - OLAN) nnu kak B
0OBEKT MHOIo ABVKMMOTO UMYLLLECTBA.

4.9. TlepBu4YHbIE Y4YeTHble [OOKYMEHTbl, MnoaTBepxgawlme akT MocTynneHns, nepepawTcs B Oyxrantepuio Ans
BKITIOYEHUSI B y4eT 6ubnuoTtevHoro doHaa.

4.10. ExekBapTanbHO, npu ycrnoBuu u3MeHeHusa coctaBa OLOW, ceegeHuss o6 obuwiem konmyectse M CTOMMOCTU
OOKYMEHTOB, BKITHOUYEHHbIX B cocTaB 6ubnuotedHoro goHaa, kak 06bekT 0cobo LEHHOro ABMXKXMMOIO MMYLLECTBa, NepeaarnTca
yypeauTento.

V. YYET BbIbbITUA AOKYMEHTOB U3 BUBJIMOTEYHOIO ®OHOA

[okymeHTbl BbIObIBalOT U3 6MBNMOTEYHOro oHaa B CBSA3U C PU3MYECKON YTPaTON UM YaCcTUYHOM NMOO MOMHOM yTpaTomn
noTpebunTenbCckux CBOWCTB. BbiObiBalowme AOKYMEHTbI MWCKMYaloTcs w3 OubnmnoteyHoro doHaa W ChMcbiBalOTCSA C
BO3MOXXHOCTbIO nocneayoLler 6e3so3amesgHon nepegaym B gpyrne 6mbnuortekun nubo peanunsaumm.

5.1. VcknoveHne OOKYMEHTOB M3 GubnumoteyHoro oHaa AOMyCKaeTcs Mo CredylolmMm npuynHam: yTpaTa, BETXOCTb,
OedeKkTHOCTb, YCTapenocTb N0 coaepXaHuo, HeENPOMUNBHOCTb.

HenpodunnbHOCTL 4OKYMEHTOB YCTaHaBnMBaeTCs Ha ocHoBe poduns KoMnekToBaHnsa oHga Mnnm MHOro HOpMaTUBHOIO
OOKYMEHTa, YTBEpXOaemoro pykoBoauTernem 6ubnuoteku. Mo npuumHe HenpounbHOCTU MOryT WCKM4YaTbcs u3 ¢oHaa
OOKYMEHThI, He KOMMMEKTyeMble OMONMOTEKon (Mpn OTka3e OT KOMMMEKTOBAHMS OTAENbHbIX KaTEropuii JOKYMEHTOB), U3MNULLIHE
OybneTHble 3K3eMNnsapbl, 3aMeHeHHble 0Gonee MNOMHbIMM MO  COAEPXaHWIo, NyYwnMy no OdOpPMIEHUI0, (U3NYECKOMY
COCTOSIHUIO U3JaHUSMMU; MO UCTEYEHUMM CpoKa XPaHeHUs OOKYMEHTOB, MpYM HU3KOM YpPOBHE 4uTaTenbCKoro cnpoca, npu
HECOOTBETCTBUM SMEKTPOHHBIX JOKYMEHTOB TEXHUYECKOMY M NPOrpaMMHOMY obecnedeHuto bubnmoreku.

5.1.1. VcknioveHne AOKYMEHTOB NO NpuU4MHaM ycTapenocTu no coaepXaHuio, HenpodunsHOCTM (ManocnpallineaemMble), a
TaKke no npuyvHaMm BETXOCTU U OedEeKTHOCTU He AO0MYCKaeTCA MO OTHOLUEHUID K €OMHCTBEHHbIM 3K3eMnnapaMm OOKYMEHTOB
NOCTOAHHOrO (6€CCPOYHOro) XpaHeHus.

5.1.2. WcknioueHne OOKYMEHTOB, OTHECEHHbIX K KHWXHbIM NMaMATHUKaM, O0NYyCKaeTCA TOJIbKO MO NpUYMHE yTpaTbl MNMpu
ycnosuun oTpaxkeHnq I/IH(bOpMaLI,I/IM O KHM>XHOM nNaMATHUKE B PeeCTpe KHWXHbIX MaMATHUKOB.

5.2. BbIGbITE OOKYMEHTOB M3 6ubnmMoTtedHoro doHaa odopmnseTcs AKTOM O CNUCAHUW MCKIOYEHHbIX OOBLEKTOB
6ubnuoteyvHoro choHaa (aanee - AKT o cnncanunm) no cpopme (kog no OKY[1 0504144), ytBepxaeHHON Npukasom MuHncTepcTea
chnHaHcoB Poccuiickornt Penepaumm ot 30 mapta 2015 r. N 52H "O6 yTBEpxaeHMn hopM NEeRPBUYHBIX YYETHbIX JOKYMEHTOB t
pPerMcTpoB ByxranTepckoro y4vera, NpUMMEHAEeMblX OpraHaMv rocyAapCTBEHHOW Bnactu (fOCyNapCTBEHHbIMW _OpraHamu),
opraHamu __ MEecTHOro  caMoympaBleHud, opraHamu  ynpaBreHuWs  rocyAapCTBEHHbIMW  BHEGOMKeTHbIMKM _ choHaamu,
[OCyNapCTBEHHbIMU (MyHULIMNANbHBIMU)_YYpexaeHuamMu, 1 MeToauyeckmnx ykasaHun no ux npuMeHeHuno" (3apernctpMpoBaH B
MwuHuctepctBe toctuumm Poccuinckon Pepepaumm 2 utoHa 2015 r., permctpaumnoHHsin N 37519, oduumanbHbii MHTEPHET-
nopTan npaesoson nHdopmauum http://www.pravo.gov.ru, 8 utoHa 2015 . N 0001201506080020), ¢ n3MEeHEHUAMN, BHECEHHBIMMA
npukasom MuHuctepctea chunancos Poccunckon Pepepaummn o1 16 Hoabpsa 2016 . N 2094 (3apeructpupoBaH B
MuHucTepcTBe tocTnumm Poccunckon ®enepaunm 15 gekabps 2016 r., peructpaumoHHein N 44741, opuumanbHbli UHTEPHET-
nopTan npaesoBon nHgopMauum http://www.pravo.gov.ru, 19 gekabps 2016 r., N 0001201612190019).

(MyHKT B pegakunn, BBegeHHon B aenctane ¢ 14 mapta 2017 roga npukasom MuHkynbTypbl Poccunn ot 2 dhespans 2017
rona N 115. - Cm. npeapiayLLyio penakumio)
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5.3. K AKTy 0 cnucaHum npunaraetcst CNMCOK Ha MUCKntodeHne o6bekToB GubnmnoteyHoro ooHaa (ganee - CNcok), KOTOPLIN
BKIIOYAET cregylolmne CBEAEHWs: PErmcTpauMoHHbid HOMep U Wndp XpaHeHus OOKyMeHTa, kpaTkoe Gubnuorpadmyeckoe
onvcaHue, LeHy A0KYMeHTa, 3adhMKCUPOBaHHYIO B PEMMCTPE MHAMBWUAYANBHOIO yYeTa LOKYMEHTOB, KO3(MULIMEHT NEPEOLIEHKN,
LieHy rnocrie NepeoLeHkun 1 obLLy CTOMMOCTb UCKHYaEMbIX [OKYMEHTOB.

[ns neyaTHbIX LOKYMEHTOB BPEMEHHOIO XpaHeHWs1 OMYCKaeTCcsl 3aMeHa Cnmcka KHIDKHbIMW hopMyrsipamu.

Ona pokymeHTOB, 06paboTaHHbIX rPynnoBbIM  (YNpOLLeHHbIM) cnocobom, BMECTO Cnucka [JaeTcs nepeyeHb
perucTpaumoHHbIX HOMEPOB, BU UCKIOYaeMbIX U30aHUI, X KONUYECTBO.

54. K AkTy O cnvcaHuM no npuuMHe YyTpaTbl M CMAUCKY NpunaralTcs [AOKYMEHTbl, noaTBepxaalrolmne yTtpaty
(nosicHuTEnbHan 3anucka, B Cryvyae KpaXu UMM XWLLUEHUS - MPOTOKOS, aKT, 3akfoYeHUe YMOMHOMOYEHHbIX OpraHoB, Mpu
BO3MeLLeHUM yuiepba - PUHAHCOBLIN JOKYMEHT O BO3MeLLEHUM yLuepba).

BoamelleHne ymtatensmum yuepba gonyckaetcs B hOpMe 3aMeHbl YTEPSHHOTO OOKYMEHTa paBHOLEHHbIM NGO nyTem
AEHeXHol KkoMmneHcaumu. Mpu npueMe geHer OT ymTaTeneln B3ameH YTEpsiHHbIX KHUM UMK APYrMX OOKYMEHTOB COCTaBMsieTcs
NMPUXOAHbIN OpAep, U YMTaTento BblaeTcs KBUTAHUUSI yCTaHOBMNEHHOro obpasua.

5.5. I'IpM BO3MELLUEHNN YUTaTenem yu.l,ep6a CTOMMOCTb YyTpa4YeHHbIX OOKYMEHTOB yCTaHaBJINBaAETCA SKCﬂepTHOVI Komuccmen
Nno oueHke OOKYMEHTOB, Ha3Ha4YeHHOMN NPUKa3oM pykoBoaUTeNA onbnuoteku.

Mpu yTepe Unu XULEHUN LEHHbIX U PeaKUX KHUF ANs ONPEAEneHunst UX CTOMMOCTM KOMUCCUST MOXET NMpUBeKaTb K CBOEW
paboTe COOTBETCTBYIOLMX IKCMEPTOB, a TaKke WCMOMb30BaTb MaTepuarnbl HayYHO-METOOQMYECKMX LEHTPOB, KHUDKHbIX
ayKUMOHOB 1 sipMapok. B aTux cnyyasx onpepeneHne npvynMHeHHoro yuepba npeaenbHbIMU Ko3dhULUMEHTaMM KpaTHOCTU He
orpaHu4MBaeTcs.

5.6. AKT 0 cnnucaHumn No OgHOWM M3 MPUYMH, yKasaHHbIX B 1.5.1, C NpUNOXeHHbIM CNUCKOM MOANUCLIBAETCH npeacedarenem
W YrieHaMy KOMUCCUM MO CNCaHUio 0OBbEKTOB BrbnunoteyHoro oHaa, yTBepXKaaeTCa pyKOBOAUTENEM YUPEXOAEHUSI.

5.7. lMNMocne yTtBepxaeHnMs AKTa O CMCaHUM OCYLLECTBASIOTCA MepornpusaTUa Mo nepepacnpeneneHnio 1 peanusauuu
CMUCaHHbIX 06bLEKTOB BUBNMOTEYHOrO hoHAa.

5.7.1. CnucaHHble 06BbEKTbI, UCKIIOYEHHbIE U3 BUBnMoTeyHoro hoHaa No NpuYnHaM BETXOCTU, AeEKTHOCTM, YCTapenocTu
no coepXxaHuo, MoryT nepegaBaTtbcsl Ha 6€3B03MEe3JHOM OCHOBE HPUANYECKNM U branyecknm nuuam. HeeocTpeboBaHHbIE B
TeyeHune LWecTn MecsUeB C AaThl CIMCaHWSA JOKYMEHTbI MOryT HanpaBnsaTbCA B NYHKTbl BTOPUYHOIO ChIpbSl.

(MognyHKT B pepakuuu, BBeaeHHon B gencteue ¢ 14 mapta 2017 roga npukasom MuHkynbTypbl Poccuun ot 2 cheBpangd
2017 rona N 115. - CM. npeablayLLYIO peaakLuio)

5.7.2. CnnucaHHble 0ObEeKTbI, UCKMNIOYEHHbIE 13 BMBNMoTeYHoro oHaa No nNpuYMHe HenpodUIbHOCTWU, NepegarTcs Mo
peLleHntio 6nbnmoTtekn B 0OMeHHbIN POHA B LENAX AanbHenwen nepegadm Ha 6e3B03Me3AHON OCHOBE HEKOMMEpPYECKMM, a
Takke rocyAapCTBEHHbIM KOMMEPYECKMM OpraHM3auusM unuv Ans peanvs3aumy  lopuanydeckum 1 usMyeckum nuuam.
HeBocTpeboBaHHble UK Hepeanu3oBaHHbIE B TEYEHUE LIECTU MeCsILIEB C AaTbl CMCaHNSI 4OKYMEHTbI MOTYT NepeaaBaTbCs Ha
6e3B03MEe31HON OCHOBE HPUANYECKUM U DUINYECKMM NMLAM NGB0 HaNPaBnATLCS B MYHKTbl BTOPUYHOIO ChIpbSi.

(MognyHKT B pepakumu, BBeAeHHoN B genctBue ¢ 14 mapta 2017 roga npukasom MuHkynbTypbl Poccumn ot 2 cheBpang
2017 roga N 115. - Cm. npeablayLLyo penakLuno)

5.7.3. Tpu OTCYTCTBMU MYHKTOB BTOPUYHOIO CbIpbsi UMM B CRny4vasx, KOrda chava [JOKYMEHTOB Ha nepepaboTtky
9KOHOMMYECKUN HelenecoobpasHa, COTPYAHUKN OMBMMOTEKN YHNUTOXKAIOT UCKITHOYEHHbIE M3 BnbnmnotevHoro oHaa AOKYMEHTI
B CreumanbHO OTBEAEHHOM AMNs 3TWX Lenen MecTe B NPUCYTCTBUM YMOMHOMOYEHHbIX yYpeamTenemM nuu, KoTopble COCTaBnsioT
aKT 006 YHUUYTOXEHUN CMUCAHHBIX 06bEKTOB OUBNMoTEYHOro hoHaa.

B AkTe 0 cnucaHumn oTpaxarTcs HaMMeHOBaHWe, HOMEpP U AaTa AOKYMEeHTa, NoATBepXAatoLlero pelueHne ombnmoTeku o
nepegaye CrnucaHHbiX OOBbEKTOB OUOMMOTEYHOro oHAa B OOMEHHbIA (QOHA, AOKYMEHTa, MOATBEPXOAIOLLErO pelueHune
6ubnMoTekn o0 peanusaLun CNMcaHHbIX OOBHEKTOB BGUONMOTEYHOrO (hoHAA HOPUAMYECKUM U PU3UYECKUM NMLAM, OOKYMEHTa,
noareepXaaroLllero pewexHve 6mbnuotekm o nepegave Ha 6e3BO3Me3qHON OCHOBE CMUCAHHLIX 0OLEKTOB 6GuMbnMoTeyHoro
doHOa opuandeckuM M U3MYecKUM nuuam, AOOKYMeHTa, nogTBepXaarwowero ¢akT caadM  CnMcaHHbIX 0ObLEKTOB
6MbnuoTevHoro oHAa B MYHKT BTOPUYHOIO ChIPpbs, UK akTa 06 YHUUTOXEHMU CNUCAHHBIX 06BLEKTOB BUBNMOTEYHOrO hoHAa.
Bbilleyka3zaHHble [OOKYMEHTbI npunaratotcsi K AKTY O CMMUCaHUM CO CMMCKOM OOBLEKTOB, WCKIOYMEHHbIX M3 GUOBNMOTEYHOro
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doHaa.

VckntoyeHHble 13 6ubnmoTeyHbiXx OHAOB MUKPOGOPMbI Ha ranoreHMgocepebpsHoOn NneHke nognexar caade Kak
cepebpocoaepxallune oTxoabl B COOTBETCTBUM C 3akoHoA4aTeNbLCTBOM Poccuiickon ®egepaumn.

(MognyHKT gononHUTEnNbHO BKMoYeH ¢ 14 mapta 2017 roga npukasom MuHkynbTypbl Poccum ot 2 cheBpana 2017 roga N
115)

5.8. MNMocne 3aBepLueHMs MeponpUATUIA, NPELYCMOTPEHHbIX AKTOM O CMUCAaHWM WUCKMOYEHHbIX 06bEKTOB GUBNMOTEYHOrO
doHaa, nepsBbii 3k3emnnsap AKTa O CMMCaHWM CO CMMCKOM W [AOKYMEHTOM, MOATBEPXOAKLWMM BbiObiTME, nepenaeTcsd B
Oyxrantepuio, BTOPOM 9K3EMMIISIPp OCTAETCA B NogpasfeneHun, oCyLLecTBrsoWeM y4eT ombnmnorteyHoro choHaa.

Ha ocHoBaHuM AKTa O CnMcaHMU MUCKIOYEHHbIX OOBLEKTOB OuGnmMoTedHoro doHaa OuMbnuoTeyHoe noapasfderneHve u
OyxranTepusi BHOCAT U3MEHEHMWS! B COOTBETCTBYIOLLME YYETHbLIE JOKYMEHThI.

5.9. AKTbl O CNMCaHUM PErMCTPUPYIOTCS B KHUre CyMMapHOro yveta 6ubnuotedHoro oHa (Mnu Apyrom Buae perucrpa
CYMMapHOro y4yeTa BblObITUS LOKYMEHTOB, MPUHSATOM B Gubnuoteke).

5.10. B perncrpaumoHHOW KHWre (MM APYroM BuAe peructpa MHOUBMAYAINbHOIO Yy4yeTa [OKYMEHTOB, MPUHSATOM B
6mbnuoTteke) npocTaBnseTcss HoMep u gata AkTa O CnMCaHuK.

5.11. Bce ucknoyaemble U3 poHaa GUBNNOTEKM AOKYMEHTHI (KHUMK, XypHanbl, Apyrne BMAbl LOKYMEHTOB) OOSMKHbI ObiTb
COOTBETCTBYHOLLMM 06pa3om 0hOpMIIEHbI: CNELNanbHbIM LUTEMMNENEM AOMKHbI ObITb NOralleHb! WTamnbl GubnuoTeku.

5.12. OneKTpOHHblE CEeTEBblE NoOKarnbHble AOKYMEHTbI YAANAOTCA U3 SNEKTPOHHON GMONMOTEKM Ha OCHOBaHMM AKTa O
CNMCaHUN C yKasaHWeM MPUYMHBI UCKIoYeHUsl. HaumeHoBaHve, HoMep M gaTta akTa BBOAATCS B 6asy JaHHbIX B KadecTse
MeTanHopMaLMm K COOTBETCTBYHOLLEMY [OKYMEHTY.

Ha ocHoBaHMM BBEOEHHbIX CBEOEHWUM NpOrpamMHbIM Cnocobom chopmupyeTcss nepeveHb AKTOB O cCnmucaHuu (peectp
CYMMAapHOrO y4yeTa BbIObITUS CETEBbIX NOKaNbHbIX AOKYMEHTOB) U NepeyeHb CnncaHHbIX OOBHEKTOB 3MEKTPOHHOM Bubnmotekn
(peecTp MHOUBMAYANbLHOMO y4YeTa BbIObITUSI CETEBbIX JTOKaNbHbIX JOKYMEHTOB).

5.13. BbIOblTe 3nEeKTPOHHbIX CEeTEBbIX YAANEHHbIX [OKYMEHTOB He OgOopMNsSeTcsl crneumnanbHbiM  AOKYMEHTOM.
MoaTteepxaeHnem BbIObITUS SIBNSIETCA MCTEYEHME Cpoka [eWCTBUS [OKyMeHTa (OOoroBopa, KOHTpakTa, IULEH3MOHHOro
cornatleHus), odopMIIEHHOrO Ha NpaBo AOCTYyNa K onpeaeneHHon 6ase gaHHbIX (NakeTy) CeTEBbIX JOKYMEHTOB, U OTCYTCTBUE
[AOroBopa, KOHTpaKTa, IMUEH3UOHHOTO CornalleHusi, 0hOPMIEHHOMO Ha HOBbI CPOK.

5.14. ExekBapTanbHO, npu ycrnoBum wnsmeHeHus coctasa OUAWN, obwime cBedeHuss O KONMMYECTBE U CTOMMOCTU
OOKYMEHTOB, CMMCaHHbIX M3 BmMbnuotevHoro doHaa, kak obbekta 0COBOO0 LIEHHOrO ABWXKMMOMO MMYLLECTBA, C YyKa3aHWEM
nepeyHss AKTOB O CnMCaHWW, MPUYMH M HanpaBreHUn BbIOLITUS AOKYMEHTOB, MpeacTaBnAlTca ydpeautento. KonuyectBo
BbIObIBAKOLLMX AOKYMEHTOB HE AOMKHO NPEBbLILWATL KONMYECTBA BHOBb NOCTYNAOLLNX JOKYMEHTOB B OMONMOTEYHbIN OOHA,.

VI. YYET UTOroe ABMXXEHUA BUBITMOTEHHOIO ®OHOA

6.1. Itorm aBwxeHns ¢oHOOB MOABOAATCHA B KHUIE CyMMapHOro ydeta GubnunortedHoro doHga (Mnwu gpyrom perncrpe
CYMMapHOro y4yerta, NPUHATOM B OMONMOTEKE) Ha OCHOBaHWM OaHHbIX CYMMAapHOro y4yeTa O MOCTYMMEHWUM WU BblObITUK
[OKYMEHTOB.

NToroBble AaHHbIE UMEKT YeThbipe oba3aTenbHbIX NoKa3aTens: COCTOANO Ha Havyano roaa, NoCTynuo 3a rof, BblObINO 3a
rof, COCTOUT Ha KoHeL, roga.

WToroBble gaHHble Mo QNIEKTPOHHbIM CeTeBbIM YyOarieHHbIM OOKYMeHTaM npenctaBndalTCAaA crefyrlwmmMn nokasarenavum
YYeTHbIX €4UHUL: COCTOANO Ha Hadano roaa, OCbOpMJ'IeHO B OOCTyn B TedeHue roga, AOCTyn npekpaweH B Te4YeHue roaa,
COCTOUT Ha KOHeL roga.

6.2. CBemeHuss 00 WTOroBbIX [AaHHbIX PUKCUpPYOTCA B (hOpME TrOCyAapCTBEHHOW CTaTUCTUYECKOM OTYETHOCTU W
NpeacTaBnAlTCAa ANg uernen rocyaapCTBEHHON CTaTUCTUYECKON OTHETHOCTH.
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WToroBble gaHHble 06 06MeHHOM hoHAe He BKMoYatoTes B obLyme nokasatenu 6ubnuotedHoro oHaa.

VII. NIPOBEPKA HANMW4YUA OOKYMEHTOB BUBJIMOTEYHOIO ®OHOA

7.1. MNMpoBepka Hanuuns 4OKyMeHTOB 6mbnmoTtedHoro dhoHaa (ganee - npoeepka oHAa) NpomsBoanTcs B 0b6s13aTenbHOM
nopsigke:

npy BbISIBNEHUM DAKTOB XULLEHUS], 3N0YNOTPEGNEHNS UMK NOPYN LOKYMEHTOB;
B Crnyyae CTUXuUIHOro 6eacTBusl, Moxapa Unn Apyrux YpesBbl4aiHbIX CUTYaLMIA, BbI3BaHHbLIX 9KCTPEeMarbHbIMK YCIIOBUSIMY;
npu peopraHusauuy Unm NMKBUAALMN GUBIIMOTEKN.

[ns npoBefdeHMs NPOBEPOK PYKOBOAWUTENEM OpraHvM3aLuy Ha3HadaeTcss KOMUCCUS,, B COCTaB KOMUCCUM [OSMKEH BXOOAWUTb
npeacTaBuTenb Gyxrantepum.

7.2. lNpoBepka oHAa B NIIaHOBOM MOPSAAKE OCYLLECTBISAETCH B CriegytoLme CPoKu:

OOKYMEHThI, uMetoLne B 0oOpMIIEHMMN AparoLeHHble MeTansbl U (Mnu) AparoLeHHbIE KAMHU - €XXETrOAHO;

POHA PEAKMX U LEHHbIX KHUT - OQMH pa3 B 5 NnerT;

doHabl 6rnbnuroTtek 0o 50 ThICAY yYETHBIX €ANHUL - OAWH pa3 B 5 neT;

doHabl 6rnbnumotek ot 50 o 200 ThICAY YYETHBIX €ANHWUL, - OAWH pa3 B 7 NeT;

doHabl 6nbnmotek ot 200 TbicAY 40 1 MUNMMOHA YYETHbIX eanHnL - oanH pa3 B 10 ner;

doHabl 6nbnmotek ot 1 4o 10 MUNIMOHOB YYETHLIX €ANHNUL - OAWNH pa3 B 15 neT;

doHabl 6nbnumotek ot 10 4o 20 MUANIMOHOB YYETHBIX €AMHUL, - OAMH pa3 B 20 ner;

doHabl GrbnuoTek cBbiwe 20 MUNNMOHOB YYETHBIX eANHUL, - 1 MUINITMOH 3K3EMIMISAPOB B IO/,

lNMnaHoBasa npoBepka oHaa GUBNUOTEKM MOXET OCYLLECTBMATHCA MO3TANHO B COOTBETCTBMM C rpadoUKOM MpPOBELEHUSI
npoBepKn Bcero oHAa UINM ero 4actu (B TOM 4UCNe PefKMX WM LIEHHbIX KHWT) C OfpedereHneM CpPOKOB U KOnu4yecTBa

nnaHupyemoro oobema paboTbl.

7.3. HDOBepKa ONEKTPOHHbIX CeTeBbIX JIOKallbHbIX OOKYMEHTOB OCYLUECTBIAETCA MO KOJIMYECTBEHHbIM MoKazartendam, a
TakKXe No KOHTPOJ1bHbIM CyMMaM, NO3BOJIAOLLNM BbIABUTb USMEHEHUA B JOKYMEHTE.

I'IpOBepKa OOCTYNMHOCTU 3NEKTPOHHbIX CETEBbIX yAalleHHbIX AOKYMEHTOB OCYLLECTBNAETCA C afgpecoB BXoAda, YKa3aHHbIX B
perncTtpe nHonsmnayanbHOro ydera.

7.4. I'IpOBepKa BCero Ct)OH/J,a nnn ero 4acTtn 3aBepllaeTcda coCTaBlieHMeM akTa O pe3ynbratax npoBeaeHua MnpoBepKnU
Hanm4yma OOKYMEHTOB ©mbnuoTte4Horo d)OHLI,a n npunoxeHnem K HemMy Chnncka [OOKYMEeHTOB, OTCYTCTBYHOLWMX MO
HEeYCTaHOBIIEHHOM MPUYMHE.

B akTe cukcupyloTcs CBEAEHUS O KONMYecTBe AOKYMEHTOB GUBNMoTevHoro coHaa Mo AaHHbIM y4yeTa; OOKYMEHTOB,
UMEIOLLIMXCS B HANMuMu; JOKYMEHTOB, OTCYTCTBYIOLLMX B GMBNMoTedHoM cpoHae no HeyCcTaHOBMEHHOM npuuunHe. B akTe Takke
yKasblBalOTCA HOMep M [f[aTa akta O MNPOBEeAeHUM npeablayliei NpoBepku. AKT C MPUIOXKEHUMEM CrMcKa [OKYMEHTOB,
OTCYTCTBYIOLLMX MO HEYCTAHOBIIEHHOW NPUYMHE, MoAnucbIBaeTCs npeacedaTeneM M uYreHamMyM KOMWCCUKU U yTBepXaaeTtcs
PYKOBOOUTENEM YUYPEXOEHUS.

7.5. I'IpM BbIABJIEHNN B MpoLuecce MnpoBepKn CbOH,Ela OTCYTCTBYHOLLUMX OOKYMEHTOB U HEBO3MOXHOCTW YCTaHOBIIEHUA
BVWHOBHbIX Ny y6bITKI/I Nno HegoCTavYyaM CNUCbIBAKOTCA B COOTBETCTBUM C D,eI7ICTBy}OLL|,I/IM 3aKoHOOaTernbCTBOM.

VIIl. AENONPON3BOACTBO B OPTAHU3ALIUU YHETA BUBITMOTEYHOIO ®OHAOA
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06 yTBepxaeHun Mopsaaka yyeTta JOKYMEHTOB, BXOASLWMX B cocTaB 6ubnuoTteyHoro dhoHAaa (C MameHeHnsiMm Ha 2 dpepans 2017 Ctpanuua 13
roga)
lMpuka3 Muxkynemypsi Poccuu om 08 okmsabpsi 2012 2. Ne 1077

8.1. Opranusaums paboTbl C JOKYMEHTaMy no yyety 6mbnuotevHoro doHaa OCyLLEeCTBASETCA NO npaBuiaM BeAeHus
[AEenonpon3BoacTea.

8.2. Cpoku xpaHeHns JOKYMEHTOB YCTaHaBNMBaKTCA B COOTBETCTBMM C [pukazom MwuHuCTepcTBa KynbTypbl Poccuiickomn
denepaumm ot 25.08.2010 N 558 O6 yrBepxaeHun "lepeyHsa  TUNOBbIX YNPaBAEHYECKUX apXMBHbIX [OOKYMEHTOB,
obBpasyloLmxca B npouecce AeATeNbHOCTU rOCYAaRPCTBEHHbIX OPraHoB, OPraHOB MECTHOro CaMoynpaBieHns U OpraHusaLun, ¢
yKasaHueM CpPOKOB xpaHeHus", 3apernctpmposaHHbiM MuHioctom Poccuickon ®egepaumn 08.09.2010 N 18380.

8.2.1. MNocTosiHHO, A0 NUKBUAAUMM BGUBNMOTEKN, XPaHSATCA PErucTpbl MHAMBMAYANbHOTO Y CYMMAapHOro yYeTa JOKYMEHTOB
6ubnmoTeyHoro ¢oHaa (PerncTpauuoHHblE KHUMM, WHBEHTapHbIE KHWUTW, KHUMM CYMMAapHOTO Y4YeTa, YYeTHbI KaTtanor,
Tonorpadmyeckme onncK n Kkatanorm).

8.2.2. B TeuyeHune gecatm net XpaHATCA AKTbl O CMMCaAHUN WUCKITHOYEHHbLIX OOBLEKTOB OGMONMOTEYHOro q)OH,EI,a N aKTbl O
npunemMe-nepenaye CnnMcaHHbIX obbekToB 61MBNMoTEYHOrO dJOH,D,a.

8.2.3. B TeyeHue nNATK NET XpaHATCA NEepBUYHbIE YYETHblE AOKYMEHTbI, MOATBEPXAAOWMe NOCTYNNeHne OKYMEHTOB B
6MbnuoTeYHbIn boHA (HakNaaHble, akTbl O MpUEME, akTbl CAAYU-MPUEMKN).

8.2.4. [lo OKOHYaHMsi OYepedHON NPOBEPKM (HOHAA XPaHATCA akTbl O pesynbTaTax MNPOBEAEHWs MPOBEPKM Hanuuus
OOKYMEeHTOB BubnmnotevHoro oHaa.

Pepakuunsa ookymeHTa ¢ y4eTom
M3MEHEHUN N OONONHEHNN NOAroToBMNeHa
AO "Kopekc"
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